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Konexc
STHKH ¥ CIyXKeOHOro ImoBeJleHHs pabOTHHKOB MyHHIMIIAJIBHOIO aBTOHOMHOTO 00pa3oBaTeILHOTO
yupexaerus «LIeHTp JIETCKOro TBOPYECTBA U METOAUICCKOrO obecreueHus»

1. Obue HOIOKEHUS

1.1. KomeKkc 3TMKM H CIy’eOHOro IOBEHeHHs DPabOTHHKOB — MYHHMITMTIAJIBHOTO ABTOHOMHOTO
oGpasoBaTenbHOro ygpeskaenus «lL[eHTp AETCKOro TBOPHECTBA M METOAMICCKOTO oBecIieaeHUs »
(manee — Kopekc) mpencTasisier coboil cBOX OOLIEX TIPMHIAIOB IPO(ECCHOHANBHON JTHKH K
OCHOBHBIX [IPAaBHJI CITYKeOHOTO IOBENEHHs, KOTOPHIMH [OIDKHBI PYKOBOJCTBOBATBCH —BCE
paGOTHHKY MYHHIMIIAJIBHOTO ABTOHOMHOIO o6pazoBaTenbHOro yupexjaenus «LeHTp JAETCKOro
TBOpYECTBA M METOJMYECKOrO 00ECrCUeHHUS» (nanee - paGOTHHKH YUPSKICHUA, VuapeixieHue)
He3aBHCHUMO OT 3aMEIaeMbIX IMHU JOIDKHOCTEH.

1.2. Komekc pa3paboTaH B COOTBETCTBHH C Koncrurymuet Poccuiickoit ®enepannu, Tpyrossm
xomekcom Poccuiickoit Oenepanun, PenepalbHBIM 3aKOHOM OT 25.12.2008 Ne 273-@3 «O
IPOTHROJIEHCTBAA KOPPYMIUA» W HMHBIMH HOPMATHBHEIMH TPABOBLIMH akramu Poccuiickoi
Oezepanuy, a TaKKe OCHOBaH Ha OOMIENPH3HAHHBIX HPABCTBEHHBIX NPUHIMIIAX H HOpMax
poccuiickoro o0IecTsa U rocyAapeTsa.

1.3. Llensio Komexca SBISETCA YCTAHOBICHAE STHYECKHX HOPM H IPABHII CITy’keOHOTO IOBEACHUS
pabOTHUKOB YUpeXICHHS Ul [JOCTOMHOTO BBHINOMHEHMA HMH cBoel mpodecCHOHATBHOM
JEATEIBHOCTH, a TaKKe CONCHCTBHE YKPEIUICHHIO aBTOpUTETa pabOTHHKOB YUPEKICHUS H
obeclieueHNe eIUHBIX HOPM X IIOBEIEHUS.

1.4. Komekc NMpu3BaH IOBBICHTH 3(QPEKTHBHOCTE BBINOTHCHHS paboTHHKAMH YUPEeXICHHS CBOHX
TPYJOBBIX 00s3aHHOCTEH. 3HaHUE M cobmoenre uMu nonoxkernid Komexca SBisiercsa OIHMM U3
KpUTEPHEB OTEHKH Ka4ecTra WX MPO(ecCHOHABHOU e TEILHOCTH H TPYAOBOH THCIHMIUIHHBL.

1.5. Kaxpiii paGoTHHK YUpexIeHHs JO/DKeH O3HAKOMUTBCHA C IONOKECHMAMH Kopaekca, u
NPUHAMATE Bce HEOOXOJMMBIC MEPEI UL €10 cobmronenns. Kanslil rpak/jaHiH BIIPaBe OKHIATH
oT paboTHUKA YUpeX/eHHs NOBeNEHHs B OTHOMEHMAX C HUM B COOTBETCTBHH C TIOJIOKEHUAMH
Konexca.

2. O61ye IPUHIHUILL K TIPABHIIA CIIy»KeOHOr0 MOBECHHS
2.1. [lesTenbHOCTs  YAPEKACHUS, @ Takke ero pabOTHHKOB OCHOBBIBACTCS Ha CJIELYIOILX
MPUHITUIAX:

—  3aKOHHOCTE;

— npodeccroHaIK3M;

— 100pOCOBECTHOCTE;

—  KOH(HIECHIHATLHOCTE,

—  CHOpaBeIMBOCTE;

—  uHPOPMALMOHHASA OTKPLITOCTD;

—  OTBETCTBEHHOCTH;

—  OOBEKTUBHOCTH NPH IPHHATHH PEIICHHH.
2.2. PaboTHHKA YUpeKIEHHs, CO3HABas OTBETCTBEHHOCTh MEPEJ IoCyaapCTBOM, 00IImecTBOM H
rpakaHaMu, 00A3aHbL:

a) HCIOHATE JOMKHOCTHBIE 00sS3aHHOCTH T00POCOBECTHO M Ha BBICOKOM npodeccuoHaIbHOM
YpPOBHE;



cobmonare TpeOoBaHHS 3aKOHOJATEIbCTBA Poccuiickoit  ®enepaiuu, Bonoroackoi
00JIaCTH ¥ NOKAIBHEIX JOKYMEHTOB Y UPSKICHHUA;

OCYIIECTBJIATh CBOK JCATEIBHOCTh B IPEACIAX CBOHX [MOTHOMOUYHI W TOJHOMOYUH
VupexneHust,

TIPH WCIIOJHEHUH TOJDKHOCTHEIX 00A3aHHOCTEH OBITh HE3aBHCHMBIM OT BIIMAHMS OTACIBHBIX
rpax/aH, DpoQecCHOHANBHBIX HIIH COLMAIBHBIX IPYIIIL, OpraHu3aLuii;

COBIIONATE COMMANBHYIO CIIPABEUTHBOCTD M PABHOIPABHO DPACHpe]eiTh CONHAIbHbIE
pecypchl ¢ TeNbI0 PACIIHpeHus BRIGOpa ¥ BO3MOKHOCTEH JUIL BCEX KOHTPAreHTOB, B TOM
yycse, JUIsi HEMMYIIUX, CONMATbHO-YS3BHMBIX H JIPYTHX JIMI, OKa3aBUIMXCA B TPYAHOH
JKH3HEHHOM CHTYaIlHH,

TIPOSIBIIATH TEPIEMOCTh M YBaXKCHHE K 00BITadM U TpalALysIM Hapol0B Poccuu U JIpyrux
rOCY[apcTB, YYMTHIBATH KyJIBTYPHBIE W HHBIE OCOOGHHOCTH pPas/IMYHBIX STHHUECKHX,
CONMANBHBIX TIPymn Hu  KoHdeccH#, crmocoOCTBOBaTh — MEXHAIMOHAIBHOMY — H
MEKKOH(ECCHOHAILHOMY COTTIaCHIO;

HCKITIOUATh JCHCTBHS, CBS3aHHBIE € BIMSHMEM KAaKHX-TMOO JHYHBIX, MMYIICCTBEHHBIX
(GUHAHCOBBIX) M HMHBIX HHTEPECOB, MPCHATCTBYIOUIAX JI0GPOCOBECTHOMY HCIIOIHEHUIO
JIOIDKHOCTHBIX 00S3aHHOCTEIH;

co0roaTh HEeUTpambHOCTh, HCK/TIOYAIOIILY IO BO3MOKHOCTE BJIMSTHUS Ha
PO ECCHOHANBHYIO JIEATeIbHOCTh PEIIEHIH MOIUTHYECKHX NapTHH, HHBIX 00IIECTBEHHBIX
00beTMHEHNIH;

coBr0aTh HOPMEI CIyKeGHOM i Npo(ecCHOHANBHOM STUKH, NPABAIIA €I0BOI0 NOBE/ICHH
M ODIIEeHHS;

TIPOSIBIIATE KOPPEKTHOCTh M BHMMATEIBHOCTD K IpaxcaHaM M JOJUKHOCTHBIM JIMIAM IpH
OJDKHOCTHOM B3aMMOJEHCTBUH C HAMH;

HE JOIYCKATh KOPPYIMOHHOTO IOBE/ICHAS, B TOM YHCIIC BO3JEPKUBATECH OT HMOBECHUS.
KOTOPOE MOXET BOCTIDHHMMATBCS OKPYIKAIOMMMHU Kak OOCIIaHue WITH NMPEJUIOKEHHE At
B3STKE THO0 Kak coryacke MPHUHATH B3ATKY, MM Kak mpockda (Hamek) o jaue B3ATKH, a
TaKKe IPUHUMATH MEPHI IO IIPEJIOTBPALICHUIO B YPETYIHPOBAHHIO KOH(IMKTa HHIEPECOB,
IPOTHBOJEHCTBOBATE JIOOBIM MPOSBICHHSIM KOPPYNIHHE H TIPOHHM 370yIOTpeOICHUAM B
YupexxaeHUH;

YBEIOMJIATH JUPEKTOpa YUpeKJEHHs, NOJDKHOCTHOE JIMIO, OTBETCTBEHHOC 32 paboTy 1o
npodHIaKTHKe KOPPYIIMOHIEIX TIPABORAPYIIECHUH B YUPEK/IEHHH, OpraHsl MPOKYpaTypbl
W WHble (elepalbHble TOCYIApPCTBEHHBIC OpraHbl 000 BCEX CIydasx obpamieHus K HUM
KAKUX-TAGO JIAL B [IEISX CKJIOHEHHS K COBEPIICHHIO KOPPYILHOHHBIX TPABOHAPYICHHH;
YBEOMIIATH OpraHbl IPOKYpaTypel ¥ HWHbIE (enepalbHBIE TOCYAApCTBEHHBIC OPraHbI
pabOTHHK MOXET JIOOLIM JOCTYHHBIM CIOCOOOM, B TOM HYHCIC IO TeneOoHaM «TOPSYMX
JIMHE» YKA3aHHBIX OPraHoB, HHQOPMAIKsL O KOTOPHIX PAa3MELIAeTCs B OTKPEITOM JOCTYIIC
JUIst BceX pabOTHHKOB yUpekIeHHs Ha HHPOPMALHOHHOM CTCHIIE;

HE3aMEUTATEBHO YBEIOMJIATH JUPEKTOpa  YUPEKJCHHsA, 3aMECTHTEsd JIMPEKTOPa,
OTBETCTBEHHOr0 3a pabory 10 HPOQHIAKTHKE KOPPYHNUHOHHBIX [paBOHAPYLIEHUH B
VypeskIeHMM O CTABIIMX WM H3BECTHBIMM  (axrax KOH()JIMKTa HHTEPECOB H
KOPPYIUHOHHEIX ~[POSBICHHH B  YUPEXICHHH, OOCTOATENhCTBAX U JIeHCTBUSX
(6e3meiicTBuUM) PaGOTHUKOB YUPEXKIEHHS U TPETHUX JIMIL, MOCIYXXHBIIHX WA CI1I0COOHBIX
TOCITY’KHTh [PUYAHAMH BOSHHUKHOBEHHS B YUPEKICHHH KOH(IUKTa WHTEPECOB W/AIH
KOPPYIIHOHHBIX TIPOSIBIICHMH, & TAKKE O MPUYMHCHHH (BO3MOMXHOM NpPHYHHEHUH) Bpela
YupeKIeHuIO,

He pasrialiaTh ¥ HE HCIONb30BaTh HEHAUIEKAallMM 00pa3soM CBENCHHS, OTHECEHIBIC
sakoHOzaTenbeTBOM  Poccuifckoit  denepaumn K CBETEHMSM  KOHQHICHIMAIBHOTO
XapakTepa, U iy KeOHyro HHPOPMAIIMIO U MHBIC CBE/ICHHUS, CTABIIME U3BCCTHRIMU B CBA3H C
HCIIOJHEHHEM TPYIOBBIX 00A3aHHOCTEN;

He JOMyCKaTh OKas3aHWs BO3JEHCTBHS HA CBOMX KOJJIEr B UCHAX  TPHISITHA
IIPOTHBO3AKOHHOIO ¥ (MJK) HEOOOCHOBAHHOIO PELICHMS;



p) BO3IepAKHBATHCH OT MOBEICHHHA, KOTOPOC MOIIIO 6b1 BHI3BATH COMHEHHE B JI0OPOCOBECTHOM
HCMOTHEHHH TPYIAOBHIX O0OsA3aHHOCTEH, a Taioke n3beraTh KOHQIMKTHBIX CHTYallWH,
CIIOCOOHBIX HaHeCTH vIIepO penyTanuyd WIH aBTOPUTETY paboTHHKOB YUPEKAEHHs H/HIH
VupexIeHHIO;

¢) He JOMyCKaTh IPOSBICHHH (QopMalu3Ma, BBICOKOMEPHA, HEYBKHUTEIHHOTO OTHOIICHHS K
3aKOHHBIM nHpock0aM H TpeOOBaHHAM TPAKAAH B CBASH C HCIIOJHEHHEM TPYAOBBIX
00A3aHHOCTEH;

T) BO3JEPKHEBATBCA OT IIyOMHIHBIX BBICKA3LIBAHMM, CYKISHWH H OLEHOK B OTHOLICHHH
Vupex/IeHHs, €CJIH 3TO HE BXOIHT B 00s3aHHOCTH PAOOTHHKE,

y) co0monaTh KOHQUICHIHAIEHOCTD uHdOpMAIUA O KOHTPAreHTe, Kacarouencs YCJIOBUH €ro
JKH3HEIEATeLHOCTH, THYHBIX KauecTB U Ipo0JIeM, IPHHUMATh MEphI JUI €€ obecrieueHHs;

() He WCIONB30BATH JO/DKHOCTHOE TMONIOXKCHHE JUId OKA3AHHA BIUSHMS Ha JEATEIBHOCTD
FOCYJ@PCTBEHHBIX OPIaHOB H OPraHOB MECTHOIO  CaMOyIpaB/ICHHA, OpraHU3aluiH,
JOJDKHOCTHBIX JIMIl, TOCYHAPCTBEHHEIX M MYHHIMMIIANBHBIX CIyXaluX IpH pEIEeHUH
BOIIPOCOB JITUHOTO XapaKkTepa;

X) YB&KHUTEIBHO OTHOCHTBCH K JEATENLHOCTH IpeICTABUTENEH CPEJNCTB  MacCOBOH
prdopMauy Mo HEPOPMEPOBAHKIO 00IIECTBA O paboTe YUpeK/IEeHHS, & TAKKE OKa3bIBaTh
coJleiCTBHE B MOIYYEHHH TOCTOBEPHOH MH(OPMAIIMH B yCTAHOBICHHOM IMOPSIKE,

Il) TIOCTOSHHO CTPEMHTBLCS K OOCCIICYCHHMIO KAk MOXKHO Gonee >(PHEKTHBHOIO U HKOHOMHOIO
pacTIOpsKeHHs.  (HHAHCOBBIME ~ CPEICTBAMHM, HHBIM  MMYIICCTEOM, MaTepranbHO-
TeXHHYECKUMH H JIPYTHMH pecypcaMu Y UperAeHHU;

y) He HCIOIB30BATH HMYUIECTBO YUPEXKACHHS B HENIX, HE CBA3AHHBIX © HCIIOTTHEHHEM
TPYHOBHIX 0G53aHHOCTEH, a TaKKe He MepesaBaTh €ro B TAKKX HEILIX HHEIM JTHLAM.

2.3. Jlupektop YUpeKIEHHs M 3aMECTHTECIH [JMPEKTOpa Vupex/eHus:  JIOJUKHBl ObITh JUIA
pabOTHUKOB YupexKaeHHus 00pasnoM npodeccuoHanu3Ma, O€3ympeyHOH PpenyTalin, CBOHM
THTHBIM TIOBEEHHEM TIOAABATH IPHMEP YECTHOCTH, OECIPUCTPACTHOCTH H CIIPABE/UTABOCTH.

2.4. TupexTop YupesKAeHHUs i 3aMECTHTEIIH IMPCKTOpa VYupexaeHus:

a) NPUHUMAIOT MEPBl IO IPEIOTBPANICHHUIO H yPeryIHPOBAHUIO KOH()JIMKTa HHTEPECOB, IO
[IPEeIYTPEX/EHHI0 KOPPYIIAHA, BKIIOYas MEpPhl 110 MPEIOTBPAIICHIIO KOpPYIITHOHHO-
OIACHOTO TOBEACHU;

6) CcOMeHCTBYIOT YCTAHOBJICHHIO M MOINEPIKAHUIO B KOJJICKTHBC 3I0pPOBOTO  MOPAJBHO-
IICHXOJIOrAIecKOoro KiInMaTta;

B) NpH OMpejeieHHH o0beMa M XapaKTepa Opy4aeMoil JpyraM paboTHHKaM YHUPEK/ICHIL
paboThl PYKOBOJCTBYIOTCS MPHHIMIAMM CIPaBe/UIMBOCTH, yHETa JMYHBIX W JENOBBIX
Ka4ecTB, KBATA(HUKAIIMA ¥ ONBITA MOTIHHEHHBIX]

r) He JOIYCKAIOT IO OTHOLICHHIO K NOJYMHEHHBIM paboTHHKaM HEOOOCHOBAHHBIX [IPETCH3HH,
a Taroke (paKToB rpybocTH M OECTAKTHOCTH;

1) TpOABISIOT 3a00Ty O MOAYMHEHHEIX, BHHKAIOT B MX Npo6IeMEl U HYKIBI, COACHCTBYIOT
IPUHATHIO 3aKOHHBIX M OOOCHOBaHHBIX peleHnH, croco0CTBYIOT MPO(EeCCHORATEHOMY U
JIOJKHOCTHOMY POCTY pabOTHHKOB;

¢) OpraHM3yIOT OKa3aHHe MOJUIEPKKH M TIOMOIIH MOJIOJBIM CrICIHanCTaM (c ombITOM paboTh
710 3 J1eT) B IpHOOPETEHHH IPO(ECcCHOHATBHbIX HABBIKOB.

2.5. Jlupektop Y4UpexKAeHUs, 3aMECTHTENH HPEKTOpa YupexjieHuss HeCYyT OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATENhCTBOM Poccmickoi Depmepanyy 3a IEHCTBUA HIIH OesieficTBHE
OJYMHEHHBIX COTPYIHUKOR, HAPYIIAKLIAX TIPUHIMIBL STHKH H [IpaBHIIa ¢J1yKeOHOro MOBEACHHU,
eCJIi OHU HE IIPHHSUIIH Mep, YTOOBI He JONYCTHUTH TAKHUX neficTBui 1y Oe3AeHCTBHA.

3, DTHUECKHE HOPMBI CITy)KeGHOTO MOBE/ICHHs PA0OTHHKOB

3.1. B J0/DKHOCTHOM HOBeJeHHH PAbOTHHKY YUpPEK/ICHHA HeoOXO0AUMO PYKOBOJCTBOBATBCA TEM,
uTo B cooTBercTBHH ¢ Komcrutymmeit Poccuiickoif @enepanyy, Y€IOBEK, €To Ipasa 1 cBOOO/IBI
JBISTOTCS BBICLICH IEHHOCTBIO, M KAXKIBIH TPOKJAHHH MMEET NPaBO Ha HETPUKOCHOBCHHOCTR



YACTHOH JEM3HH. IHYHVIO H CEeMEHHVIO TaifHy, 3allUTy YeCTH, JOCTOMHCTBA, CBOEro A0Oporo
HMEHH.
3.2. B 10KHOCTHOM MOBEASHHH paboTHHK YUPEXICHUS BO3ICPKUBACTCS OT:

— m000ro BHIA BBICKa3bIBaHMI M JCHCTBHH JUCKPHUMHHALMOHHOTO XapakKTepa IO NpH3HAKaM
o713, BO3pacTa. pachkl.  HAIMOHAIBHOCTH,  $3bIKA, TPAKIAHCTBA,  COLIMAIBHOIO,
HMVIIECTBEHHOTO HJIH CEMEHHOr0 TOJIOKEHHs, TOJUTHYECKHX WIH PEIHIHO3HBIX
[IPeANOYTEHUIH;

—  rpy0OCTH, IPOSIBICHHH MPeHeOPeKUTEILHOIO TOHA, 3aHOCYMBOCTH, NPEAB3ATHIX 3aMEYaHHH,
[PEeIbSIBICHHS HEITPABOMEPHBIX, HE3aCIy:KEHHBIX OOBHHEHUH;

—  yIrpo3, OCKOPOHTENBHBIX BBIPAKCHHH WIM  pEeMIHK, JCHCTBHHA, IPENATCTBYIOMIMX
HOPMaJIEHOMY OOINEHHIO HITH ITPOBOIUPYIOMUX IPOTHBOIIPABHOE MOBEIEHHUE.

3.3. Paborauky VYdpekjeHus IIPU3BaHbl CIOCOOCTBOBAaTh CBOMM JIOJDKHOCTHEIM IIOBEIECHHEM
YCTAHOBJICHHIO B KOJUIEKTHBE JIEJIOBEIX B3aUMOOTHOIIEHMN M KOHCTPYKTHBHOT'O COTPYAHHYECTBA
IpPYT C IPYTOM.

PaGoTHHKH  MOMKHBI OBITH  BEXJIHBEIMH, J00pOXKENaTEeNbHBIMH, KOPPEKTHBIMH,
BHUMATEJIEHEIMH M IPOSIBIISTE TEPIIUMOCTE B OOIIEHUH C TPpakAaHAMHE ¥ KOJIJIETAMH.
3.4, Tlpu BO3HUKHOBEHHH KOH(IMKTHOM CHTyalliM MEXAy CTPYKTYPHBIMH HOJpa3ACICHUAMHU
VupexneHus, paGOoTHHKaMH Y4PeXICHHS IIPHOPUTETHBIM HAlpaBlieHHeM pelieHHs KOH(IMKTa
SIBJIIETCST YUET MHTEPECOB YUPEKIACHHUS B IIEJIOM.
3.5. BHemnHu# BuA pabOoTHHKA YUPEKIACHHS IPH HCIOJIHEHHH UM JOJDKHOCTHBIX 00s3aHHOCTEH
B 3aBHCHMOCTH OT YCIIOBHEH TpyIOBOH JEATEIBHOCTH JOJDKEH CIOCOOCTBOBATh YBAXKUTEILHOMY
OTHOIICHHIO TpaKgaH K YUpeKICHHIO, a TaKKe, NpH HEOoOXOOHMOCTH, COOTBETCTBOBAThH
OOLIETIPHHATOMY JEJIOBOMY CTHJIFO, KOTOPBIH OTJIIHYAIOT CASPKAHHOCTh, TPAJUIIMOHHOCTD,
ELKKypa.THOCTb,

4. OTBeTCTBEHHOCTE 3a HapyuieHue nonoxkenuit Kogexca

4.1. Hapyuienue paborHuKaMH YupexJcHU monoxeHHH Hactosmero Kopgekca HOANEKUT
MOPaIBHOMY OCYXKJECHHI0O Ha co0paHusx (coBelmaHWsX, KOH(epeHIMsX), a B CIydasdx,
Npe1yCMOTPEHHBIX  (elepalbHBIMU  3aKOHaMH, HapylleHHe nonoxeHud Kopekca Bieuder
IpUMEHEHHUE K pabOTHHKY MEp OTBETCTBEHHOCTH.

4.2. PabotHuku VYuUpekIeHHS B 3aBHCHMOCTH OT TSDKECTH COBEpIICHHOIO IIPOCTYIIKA HECYT
OTBETCTBEHHOCTH B COOTBETCTBHH C JeHCTBYIOIIUM 3aKOHOAaTeIbcTBOM Poccuiickoit ®enepanui.
4.3. Cobnroaenne pabOTHUKOM YupexJIeHus MoaoxeHnd Hacrosuiero Kogexca ydnTeiBaeTcs npu
Ha3HAYEHHUH NMOOIIPEHNH | HAIOKEHHH IACIMIIIHHAPHBIX B3BICKaHHIA.

4.4, HapyumieHue npaBujl AHTHKOPPYILMOHHOIO IIOBEJEHUS BJIEYET NPOBEACHHE CIYKEOHOTO
paccneioBaHus 0 00CTOSITENECTBAM BOSHUKHOBEHHS KOPPYIIIIHOHHO-0IIACHOH CUTYaIlUU.
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